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Welcome to Robert Miles Infant School  to  

 

On behalf of all our staff, I warmly welcome you to Robert Miles Infant School. We 

are proud to have a wonderful team of dedicated staff and a fantastic learning 

environment to ensure that your children are happy, achieve well and enjoy their 

first years at school.  

Your child will soon start in Reception, beginning their full-time education with us. 

This is the last year of the Early Years Foundation Stage (EYFS) and an exciting time 

where children learn and develop so much.  We know it is a privilege to play such 

a pivotal role in children’s first experiences of school and a huge responsibility to 

ensure we prepare and enable them to thrive in their next stage of education.  

We are committed to ensuring that our children feel safe, secure and settled as 

quickly as possible.  We hope that this booklet of information will be a reference to 

all that you need to know, but please remember that staff are always available to 

answer any queries or concerns you may have.  We believe that education is a 

partnership between home and school and encourage open communication and 

collaboration throughout your child’s time with us. Our open-door policy means 

that you can always maintain contact and share any questions or concerns at the 

earliest opportunity. 

Once again, welcome to Robert Miles Infants. We are thrilled to have you with us 

and look forward to meeting all our new children very soon! 

Warm regards 

Kelly Ryan 

Head Teacher 

 

 

 

 

 

 

 

Kelly Ryan 

Head Teacher 
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What will happen in the first week?  to  
 

The children’s first day will be on Tuesday 3rd September 2024.  

For the first day, they will attend school for the morning only (from 8.45am – 

11.30am). They will be dropped off and collected from the main school 

playground, where there will be staff on the playground at both times to show you 

where to go. 

On Wednesday 4th September, the children will attend school from 8.45am-1.15pm. 

This will include a school lunch. 

From Thursday 5th September onwards, the children will be full-time (8.45am-

3.15pm).  

If your child is using the after-school club service, Robert Miles Club, they will be 

collected and taken to the after-school club by a member of staff. 

It is important that your children arrive on time and are collected promptly to 

ensure that they feel safe and a part of the class.  In doing so, we minimise worry, 

upset and the children do not miss any part of their learning. 

Please note, to ensure the safety of our pupils, your child will only be released to 

yourselves, unless you have informed us otherwise.  If your child is absent for any 

reason please contact the office 01949 837422 on each day of absence. 

During the first week, our focus will be on settling the children and supporting them 

with routines. We know this can be a worrying time for both the children and 

parents and we will work together to support a smooth transition for all children. 
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A typical day during the first term  
 

8:45am Arrival – children will be collected from the playground by their 

teacher and independently enter school. We will register the children 

and note their lunch choices for that day. They will also take part in a 

morning activity linked to their learning needs.  

9:00am Daily Maths session, followed by linked group work with an adult on 

some days. When they are not working with an adult, the children can 

access play-based activities in their classroom.  

After the Maths session, the children will participate in free-flow 

activities in the classrooms and the linked outside area. During this 

time, they may work in targeted groups or read with an adult. 

10.30am Milk and Fruit. 

10:45am Daily phonics session, in small groups. When they are not working with 

an adult, the children will access play-based activities in their 

classroom. All year groups follow the Read Write Inc. phonics scheme.  

11:30am Story time and lunch preparation. 

11.45am Lunch. The Reception staff stay with the children until 12pm, to support 

them with collecting their lunch and cutting up food etc. From 12pm, 

they will be looked after by our lunchtime staff. When they have 

finished their lunch, they will join the other children on the school 

playground. 

1:00pm Register and focused carpet session, usually linked to the topic or the 

main book focus. This is sometimes followed by group work with an 

adult.  

1.20pm  Children participate in free flow activities inside and outside the 

classrooms. During this time, the children may work in targeted groups 

or read with an adult. 

3:00pm Story and singing.  

3:15pm End of school day. The children will be collected from the same drop-

off location.  

The day is a very busy one and children will often return home very tired during the 

first few weeks!  
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Early Years Foundation Stage Curriculum  
 

At pre-school, your child will have accessed provision in line with the Early Years 

Foundation Stage framework, as set out by the government. During the Reception 

year, we continue to follow the seven areas of learning:  

Three Prime Areas  

1. Personal, Social and Emotional Development  

2. Physical Development  

3. Communication and Language  

Four Specific Areas  

1. Literacy  

2. Maths  

3. Understanding the World  

4. Expressive Arts and Design  

These areas are supported by the Characteristics of Effective Learning:  

• Playing and Exploring  

• Active Learning  

• Creating and Thinking Critically  

We run an active, ‘hands-on’ curriculum where the children learn through play, 

with a balance of child-initiated and teacher-led activities.  

You can find out more information about our curriculum on our school website: 

www.rmischool.co.uk 

 

Assessment  
 

It is important that we regularly monitor the children to ensure that the teaching 

and learning we provide covers the curriculum, is interesting, ensures maximum 

progression for each child and addresses any areas of support or challenge that is 

required. The following are some ways your child may be assessed: 

• Children will be encouraged to think critically about their work, discussing it 

with staff and talking about where they go next (early target setting). 

• Individual achievements may be recorded as they happen/are observed 

and added to the children’s records.  

http://www.rmischool.co.uk/
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• Learning journals containing photos, examples of work, observation notes 

and parental contributions will be gathered for each child. These may also 

be shared using Tapestry, an online learning journey which parents and 

carers will be able to access and contribute to. 

At the end of Reception, teachers must complete the Early Years Foundation 

Stage Profile for all children. This is a statutory requirement for all schools.  

Each child’s level of development is assessed against 17 early learning goals 

(ELGs) across all 7 areas of learning in the EYFS. For each ELG, teachers must 

assess whether a child is meeting the level of development expected at the 

end of the EYFS, or if they are not yet reaching this level and should be assessed 

as ‘emerging’.  

The Profile is intended to provide a reliable and accurate summative 

assessment of each child’s development at the end of the EYFS in order to 

support children’s successful transition to Year 1. 

A copy of the early learning goals is attached at the back of this booklet. 

 

 

Other Information  
 

Reading  

The children will be given age-appropriate reading books when they have been 

introduced to and learned some of the sounds during phonics sessions. Initially, 

they may be sound/phonics books, focusing on sounding out and blending simple 

words. To be successful with reading, they will need to be able to link sounds and 

letters and also learn how to blend the sounds in words, e.g. say the sounds c-a-t 

and be able to blend them together to know it says ‘cat’. 

Once the children have been given reading books, a member of staff will hear the 

children read weekly and a comment will be written in the diary regularly, 

although this may not be on every occasion. Please ensure your child brings 

his/her book bag to school each day. We encourage the children to read with 

their parents/carers regularly to support their reading development.  

Within the first few weeks of children starting school, we will run a parent workshop, 

focusing on how phonics is taught at school and how you can support at home. 

 

Milk and Fruit 

Your child will be offered a piece of fruit every day. Milk is free until the children 

turn five. If you wish for your child to have milk after this, please visit 

www.coolmilk.com where you can pay on a termly or annual basis.  

https://www.coolmilk.com/
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Physical Education 

PE is on a Tuesday and is run by our Sports Coach, Mr Bourne. Please see page 10 

for information regarding PE kits. 

 

Medicines 

If your child requires prescribed medication, you will need to give written 

permission before a member of staff can administer any dosage. When a regular 

dose is required, it is helpful if medicines can be given at home, before school, 

after school and before bedtime. Medication must be handed into the office for 

checking. Medicine forms are available from the office to obtain your permission. 

Celebrations 

At Robert Miles Infant School, we feel it is very important to celebrate children’s 

achievement. Our school celebrates a number of special events throughout the 

year, including religious and cultural celebrations.  

Once a week, on a Friday morning, the children partake in a celebration assembly 

where certificates are awarded for specific or ongoing achievements. If your child 

is selected to receive a certificate, you will be notified via email and invited to 

come and watch the assembly. All children will have an opportunity throughout 

the year to be chosen to receive a special certificate.  

We also love to celebrate special occasions, such as birthdays, with the children. 

Please send in certificates, medals, trophies, photos and details of achievements 

obtained out of school. We will share these and celebrate together during class 

assemblies. 

Helping in School 

There are many ways in which you can help in school and we actively encourage 

help within the classrooms to enrich the children’s experiences further. The 

following are possible ways you can help: 

• Assisting with school events, such as school trips and special celebrations  

• Hearing readers within class 

• Baking, sewing, art work or any skill you have that can be shared 

We would love to hear of any other ways you can think of! In the interests of the 

safety of all our pupils, regular helpers will need to undergo DBS (Disclosure and 

Barring Service) checks.  

All visitors to school need to sign in at the main office and wear a visitor’s badge at 

all times. Please note, we have a ‘no mobile phone policy’ within school. Calls and 

texts cannot be taken in areas where there are children present. 
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Our School Rules  
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Our School Promises  
 

At Robert Miles Infants, we have developed some whole school promises, which 

we thread throughout our curriculum, in all year groups. They have been designed 

to reflect our curriculum intent. They are: 
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Wraparound Care – Robert Miles Club  
 

Our wrap around care is available before school (from 7:30am) and 

after school (until 6:00pm). Sessions are led by highly skilled school 

staff who pride themselves on settling and caring for pupils. This 

service can be used regularly or occasionally. You will need to register 

on our app to set up an account. To apply for a place, please speak 

to a member of the office team or email them directly: office@rmischool.co.uk. 

 

School Uniform  
 

All children wear school uniform at Robert Miles Infants. It helps them to feel a part 

of the school community and makes them easily identifiable on school walks or 

outings.  

Our school uniform consists of:  

• Blue sweatshirt or cardigan 

• White polo shirt  

• Black/grey trousers or shorts  

• Grey skirt/pinafore – blue check summer dress may be worn in warmer weather  

• Black/white/grey socks or tights  

• Sensible black shoes 

School Uniform can be purchased from S and A Uniforms – order forms and sample 

sizes are available at the school office.  

Contact details:  

S and A Uniforms  

Compton Acres  

West Bridgford  

Nottingham  

Telephone: 07970 875671  

Website: www.sauniforms.co.uk            Email: s-a.uniforms@ntlworld.com  

Alternatively, many of the larger supermarkets and department stores stock most 

of our school uniform.  

Please ensure all items of clothing are clearly labelled. 

If your child should lose any of their belongings, lost property is located near to the 

main entrance. 

mailto:office@rmischool.co.uk
https://sauniforms.co.uk/
http://www.sauniforms.co.uk/
mailto:s-a.uniforms@ntlworld.com
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Other Equipment  

 

PE Kit  

All children require a PE kit, which is kept in school all week. The children will need:  

• A plain white T-shirt  

• Black/blue shorts  

• Plimsolls  

• Please provide joggers and a sweatshirt for outdoor PE, especially in winter 

months 

Please note, stud earrings are the only jewellery permitted. They must be taken out 

before school on PE days so that your child can access PE that day.  

 

Book Bag  

Book bags can be purchased from the school office and should be brought in 

every day. Please note that only books, letters and drawings should be kept in the 

book bags to protect the reading books, which are very costly to replace.  

 

Water Bottle  

All children will need to bring a named drink bottle every day, filled with water. This 

is then taken home to be washed at the end of each school day.  

 

Hats and Sun Cream  

At Robert Miles Infants, being healthy and safe is very important to us. The children 

can spend quite long periods of time outside and so it is important that they bring 

a sun hat to wear during warmer weather. We would advise that sun cream is 

applied at home in the mornings. However, should your child need to reapply at 

lunch time, they may bring in their own sun cream to apply independently. 

Children will not be allowed to share sun cream.  

 

Warm Outdoor Clothing  

Children will take part in learning both inside and out throughout the year. Please 

send your child with a warm waterproof coat, wellingtons, hat and gloves in the 

autumn and winter months. 
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Attendance  
 

Attendance is an important factor of the children’s academic and overall success. 

Pupils who are absent from school regularly or for long periods of time find it hard 

to connect with others, make friendships and often become anxious. We monitor 

attendance each half term.  

The Department for Education determines that less than 95% attendance could 

have an impact on a child’s educational development, and asks schools to take 

action to work with families to ensure that attendance improves. At our school, we 

are keen to work alongside parents and will support with this through informal 

conversations, initially. We may issue letters and hold meetings in more severe 

cases. This may include external services or, if decline continues, fines can be 

issued.  

The school is unable to authorise any holiday taken during school time, other than 

in exceptional circumstances. If you choose to take your child out of school during 

term-time, you will need to complete a leave of absence form for safeguarding 

reasons. Head teachers are only able to authorise a few days in the most extreme 

of circumstances.  

For further information please look at our Attendance Policy, found on the Policies 

section on the website or contact Mrs Ryan (Head Teacher) if you have questions 

or would like to discuss a situation that needs closer working together.  

Thank you. 
 

Communication 
 

We communicate with parents in a variety of ways. Mostly, information is sent via 

email or through Tapestry (a letter with more information regarding this is included 

in your welcome pack).  

Our school website (www.rmischool.co.uk) is used to share information about our 

school and the curriculum. Each class has their own page, which is updated every 

half term to provide information about topics and key learning for that term.  

Our Instagram name is rmischool and we regularly upload photos of celebrations 

or events.  

When you need to share information with us, you can usually do this in person 

during morning drop-off or afternoon pick-up. Alternatively, you can pass 

messages on via Tapestry or phone/email the school office (contact details can 

be found on the front of this booklet). Please ensure absence is always reported 

through the school office, as staff may not pick up Tapestry messages in time.  

https://www.rmischool.co.uk/page.php?p=policies
https://www.rmischool.co.uk/page.php?p=policies
http://www.rmischool.co.uk/
mailto:office@rmischool.co.uk
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Transition Dates 

Stay and Play session on Wednesday 5th June.  

This is an opportunity for parents and children to come together and play alongside 

each other, as well as meet some of the Reception staff. During the welcome 

meeting, you will be asked to choose a morning session (10.00am-11am) or 

afternoon session (1.30pm-2.30pm). 

Each child will also be allocated 2 transition visits, for children only, on the following 

dates: 

Thursday 20th June - AM (9.30am-11am)  

          and 

Wednesday 3rd July - PM (1.30pm-3pm) 

We will update our ‘New Starters’ page on the school website when new 

communications are sent out, so please check this regularly to ensure you have all 

the most up-to-date information: link to new starters page on the website. 

 

 

Finally… 

Whilst we know that starting school is an exciting time, we recognise that for some 

children (and adults!) it can be an anxious time too. If you have any questions that 

have not been answered in this booklet, please feel welcome to contact school at 

your earliest convenience, or speak to a member of staff at one of the transition 

events. 

Thank you 

 

https://www.rmischool.co.uk/page.php?p=new_starters

